
 

 

  
 

POSTAL BALLOT NOTICE 
 

[Pursuant to Section 110 read with Section 108 of the Companies Act, 2013, Rules 22 and 20 
of the Companies (Management and Administration) Rules, 2014, as amended and 
applicable Circulars issued by the Ministry of Corporate Affairs, Government of India] 

 
Dear Member(s), 
 
Notice is hereby given that pursuant to the provisions of Sections 110 and 108 of the 
Companies Act, 2013 (the ‘Act’), including any statutory modification(s) or re-enactment(s) 
thereof for the time being in force and other applicable provisions, if any, of the Act read 
with Rules 20 and 22 of the Companies (Management and Administration) Rules, 2014 (the 
‘Rules’), as amended from time to time, read with the General Circular Nos. 14/2020 dated 
April 8, 2020, 17/2020 dated April 13, 2020, 9/2023 dated September 25, 2023 and other 
relevant circulars issued by the Ministry of Corporate Affairs, Government of India (the 
‘MCA’) (hereinafter collectively referred to as ‘MCA Circulars’), Regulation 44 of the SEBI 
(Listing Obligations and Disclosure Requirements) Regulations, 2015 (‘Listing 
Regulations’), SEBI Master Circular No. SEBI/HO/CFD/PoD2/CIR/P/2023/120 dated 
July 11, 2023 and SEBI Circular No. SEBI/HO/CFD/CFD-PoD-2/P/CIR/2023/167 dated 
October 7, 2023, Secretarial Standard on General Meetings (‘SS-2’) issued by the Institute of 
Company Secretaries of India (‘ICSI’), as amended from time to time and pursuant to other 
applicable laws and regulations, resolutions as set out in this Postal Ballot Notice (‘Notice’), 
are proposed to be passed with requisite majority as Ordinary/Special Resolutions by the 
Members of SURATWWALA BUSINESS GROUP LIMITED (‘the Company’) through 
Postal Ballot (‘Postal Ballot’) only by way of remote e-voting (‘remote e-voting’) facility. 
 
In compliance with the MCA Circulars, this Notice is being sent only through electronic 
mode to those Members whose e-mail addresses are registered with the Company / 
Depository Participant(s) as of Friday, February 16, 2024 (‘Cut-off Date’). If the Members’ e-
mail addresses are not registered or updated with the Company / Depository Participant(s), 
they may follow the process provided in the Notes hereunder to receive the Notice, login 
ID, and password for remote e-voting. Members are requested to read the instructions given 
in the Notes under the section ‘Voting through Electronic Means’ of the Notice. The 
communication of the assent or dissent of the Members would take place only through the 
remote e-voting facility. 
 
An Explanatory Statement pursuant to Section 102, 110 and other applicable provisions of 
the Act read with the Rules, pertaining to the resolutions setting out the material facts and 
the reasons/rationale thereof, is appended and forms part of the Notice. Pursuant to Rule 
22(5) of the Rules, the Board of Directors (‘Board’) of the Company, vide resolution dated 
February 13, 2024, has appointed Mr. Shridhar Phadke (Membership No. 7867 and CP No. 
18622) of SVP & ASSOCIATES, Company Secretaries, Pune as the Scrutinizer 



 

 

  
 

(“Scrutinizer”) for conducting the Postal Ballot through remote e-voting process in a fair 
and transparent manner 
 
The remote e-voting period commences at 9:00 A.M. (IST) on Wednesday, February 21, 
2024, and will conclude at 5:00 P.M. (IST) on Thursday, March 21, 2024 (‘remote e-voting 
period’), thereafter, the remote e-voting module will be disabled, and voting shall not be 
allowed beyond the said time. 
 
The proposed detailed Resolutions, instructions for e-voting and Explanatory Statements 
pertaining to the resolutions setting out all material facts and the reasons thereof are 
annexed hereto for your consideration. 
 
SPECIAL BUSINESS 
 
Item No 1.  
 
Increase in the Authorised Share Capital of the Company 
 
To consider and if thought fit, to pass, with or without modification(s), the following 
resolution, as an Ordinary Resolution:  
 
“RESOLVED THAT pursuant to the provisions of Sections 13, 61 and other applicable 
provisions, if any, of the Companies Act, 2013 read with the Rules framed thereunder, 
including any statutory modification(s) thereof, read with the enabling provisions of the 
Articles of Association of the Company, the consent of the Members of the Company be and 
is hereby accorded for increase in the Authorised Share Capital of the Company from Rs. 
18,00,00,000/- (Rupees Eighteen Crores Only) divided into 1,80,00,000 (One Crore Eighty 
Lacs) Equity shares of Rs. 10/- (Rupees Ten Only) each to Rs. 25,00,00,000/- (Rupees Twenty 
Five Crores Only) divided into 2,50,00,000 (Two Crores Fifty Lacs) Equity shares of Rs. 10/- 
(Rupees Ten Only) each by creation of additional Rs. 7,00,00,000/- (Rupees Seven Crores 
only) divided into 70,00,000 (Seventy Lacs) Equity Shares of Rs. 10/- (Rupees Ten only) each 
ranking pari-passu with the existing equity shares in all respects, to create adequate 
headroom for the Company. 

 
“RESOLVED FURTHER THAT the Board of Directors of the Company (hereinafter 
referred to as the ‘Board’, which term shall be deemed to include any Committee of the 
Board constituted to exercise its powers, including the powers conferred by this 
Resolution), be and is hereby authorized to do all such acts, deeds and things as may be 
necessary and incidental for giving effect to this Resolution including filing of all forms, 
documents with Registrar of Companies and for all the matters connected therewith or 
incidental thereto, including delegation of any of the powers herein conferred to on any 
Director(s), CFO, Company Secretary or any other officer of the Company.” 

 



 

 

  
 

 
 
 
 

Item No 2.  
 
Alteration of the Capital Clause in the Memorandum of Association of the Company. 
 
To consider and if thought fit, to pass, with or without modification(s), the following 
resolution, as a Special Resolution: 
 
“RESOLVED THAT pursuant to the provisions of Sections 13, 61 and 64 of the Companies 
Act, 2013 the existing clause V of the Memorandum of Association is substituted by the 
following figures and words namely and will be : 
 
‘The Authorised Share Capital of the Company is Rs. 25,00,00,000/- (Rupees Twenty Five 
Crores Only) divided into 2,50,00,000 (Two Crores Fifty Lacs) Equity shares of Rs. 10/- 
(Rupees Ten Only). 
 
“RESOLVED FURTHER THAT the Board of Directors of the Company (hereinafter 
referred to as the ‘Board’, which term shall be deemed to include any Committee of the 
Board constituted to exercise its powers, including the powers conferred by this 
Resolution), be and is hereby authorized to do all such acts, deeds and things as may be 
necessary and incidental for giving effect to this Resolution including filing of all forms, 
documents with Registrar of Companies and for all the matters connected therewith or 
incidental thereto, including delegation of any of the powers herein conferred to on any 
Director(s), CFO, Company Secretary or any other officer of the Company.” 

 
Item No 3.  
 
Approval on Sub-Division/ Split of 1(One) Equity Share of Rs.10/-(Rupees Ten Only) 
into 10(Ten) Equity Shares of Rs.1/- (Rupees One Only) 
 
To consider and if thought fit, to pass, with or without modification(s), the following 
resolution, as a Special Resolution: 

 
“RESOLVED THAT pursuant to the provisions of Section 13, 61(1)(d), 64 and other 
applicable provisions of the Companies Act, 2013 (“the Act”), the Companies (Share Capital 
and Debentures) Rules, 2014, Securities and Exchange Board of India (Listing Obligations 
and Disclosure Requirements) Regulations, 2015 (“Listing Regulations”) [including any 
statutory modification(s), notifications, circulars issued thereunder or re-enactment(s) 
thereof, for the time being in force], in accordance with the Articles of Association of the 
Company and subject to such permissions, consents and in furtherance to the earlier 



 

 

  
 

resolutions as captured in the said notice being passed by the members and approvals as 
may be required from concerned statutory authorities, approval of the members of the 
Company be and is hereby accorded for sub-division/ split of equity shares of the 
Company, such that 1 (one) equity share having face value of Rs. 10/- (Rupees ten only) 
each, fully paid-up, be sub-divided into 10 (ten) equity shares having face value of Re. 1/- 
(Rupee one only) each, fully paid- up, ranking pari-passu in all respects with effect from 
such date as may be fixed for this purpose (“Record Date”) by the Board (hereinafter the 
term ‘Board’, shall be deemed to encompass any committee formed by the Board, including 
those constituted by the Board subsequently, and any individual authorised by the Board) 
of the Company. 

 
RESOLVED FURTHER THAT pursuant to the sub-division/ split of equity shares of the 
Company, the authorised share capital of face value of Rs. 10/- (Rupees ten only) each, fully 
paid up, existing on the Record Date, shall stand sub-divided as follows: 

 
Type of 
Capital  

PRE- Sub-
division 

 POST - Sub-
division 

 

 No of 
Equity 
Shares  

Face 
value (in 

Rs.)  

Total 
Share 

Capital 
(in Rs.)  

No of 
Equity 
Shares  

Face 
value (in 

Rs.)  

Total 
Share 

Capital 
(in Rs.)  

Authorised 
Share 

Capital* 

2,50,00,000 10 25,00,00,000 25,00,00,000 1 25,00,00,000 

 
* Considered the Authorised Share Capital as Rs 25 Crores, as per the Resolution No 1&2 
and if being passed/passed.   
 
RESOLVED FURTHER THAT pursuant to the sub-division/ split of equity shares of the 
Company, all Issued, Subscribed and Paid-up equity shares of face value of Rs. 10/-(Rupees 
ten only) each, fully paid up, existing on the Record Date, shall stand sub-divided as 
follows: 
 

Type of 
Capital  

PRE- Sub-
division 

 POST - Sub-
division 

 

 No of 
Equity 
Shares  

Face 
value (in 

Rs.)  

Total 
Share 

Capital 
(in Rs.)  

No of 
Equity 
Shares  

Face 
value (in 

Rs.)  

Total 
Share 

Capital 
(in Rs.)  

Issued, 
Subscribed 
and 

1,73,41,644 10 17,34,16,440 17,34,16,440 1 17,34,16,440 



 

 

  
 

Paid-up 
Share 
Capital 

 
 

RESOLVED FURTHER THAT upon sub-division/ split of equity shares as aforesaid and 
with effect from the Record Date: 
 
(a) for the equity shares held in physical form, the existing share certificate(s) in relation to 
the said equity shares, shall be deemed to have been automatically cancelled and shall be of 
no effect and the Board, without requiring the members to surrender their existing share 
certificate(s), shall issue new share certificate(s)/Letters of Confirmation of the Company 
and shall comply with the prevailing laws/ guidelines in this regard; and 
 
(b) for the equity shares held in dematerialized form, the sub-divided equity shares shall be 
credited proportionately into the respective beneficiary demat account(s) of the members 
held with their depository participant(s), in lieu of the existing credits present in their 
respective beneficiary demat account(s). 

 
RESOLVED FURTHER THAT pursuant to the provisions of Section 13 and other 
applicable provisions, if any, of the Act and the Rules made thereunder, consent of members 
of the Company be and is hereby accorded to substitute the existing Clause V of the 
Memorandum of Association of the Company with the following new clause: 
 
“V. The Authorised Share Capital of the Company is Rs. 25,00,00,000/- (Rupees Twenty 
Five Crores Only) divided into 25,00,00,000 equity shares of Re. 1/-(Rupee One Only) each.  
 
RESOLVED FURTHER THAT the sub-division/ split of equity shares shall be subject to 
the terms and conditions contained in Memorandum of Association and Articles of 
Association of the Company 
 
RESOLVED FURTHER THAT for the purpose of giving effect to the aforesaid resolution, 
the Board be and is hereby authorised to do all such acts, deeds, matters and things 
including to fix and announce the Record Date, to make appropriate adjustments on account 
of sub-division/ split of equity shares, to accept and make any alteration(s), modification(s) 
to terms and to give such directions as they may in their absolute discretion deem necessary, 
proper or desirable, to apply for requisite approvals, to settle any questions, doubts or 
difficulties that may arise with regard to the sub-division/ split of the equity shares as 
aforesaid and to carry out/ execute all matters in connection therewith and incidental 
thereto in order to give full effect to this resolution including execution and filing of all the 
relevant documents with the Registrar of Companies, Stock Exchanges, Depositories and 
other appropriate authorities in due compliance of the applicable rules and regulations, 
without seeking any further approval/ consent of the members of the Company to the end 



 

 

  
 

and intent that they shall be deemed to have given their approval thereto and for matters 
connected therewith or incidental thereto expressly by the authority of this resolution.” 

 
 

 
BY THE ORDER OF BOARD OF DIRECTORS  

SURATWWALA BUSINESS GROUP LIMITED 
 

Sd/- 
________________________ 

PRATHAMA GANDHI 
DATE: 13.02.2024                              COMPANY SECRETARY AND COMPLIANCE OFFICER 
PLACE: PUNE                                                                             MEMBERSHIP NO. A46385 
 

 
NOTES:  
 
1. The explanatory statement (“Explanatory Statement”) pursuant to Section 102 of the Act 
setting out all material facts concerning the proposed resolution in the accompanying 
Notice, is annexed hereto. 

 
2.In conformity with the applicable regulatory requirements, the Notice is being sent only 
through electronic mode to those members whose names appear in the Register of Members 
of the Company or in the Register of Beneficial Owners maintained by the Depositories, as 
on Friday, 16th February, 2024 (“Cut-off date”) and who have registered their e-mail address 
with the Company or Depository Participant(s). Members may note that this Notice will 
also be available on the website of the Company www.suratwwala.co.in; National Stock 
Exchange of India Limited (www.nseindia.com), BSE Limited (www.bseindia.com); and 
NSDL (www.evoting.nsdl.com) and www.instavote.linkintime.co.in. 

 
3.In compliance with Sections 110 and 108 of the Companies Act, 2013 and the Rules made 
thereunder, the Company has provided the facility to the members to exercise their votes 
electronically and vote on the resolution through the remote e-voting facility provided by 
Linkin Time India Private Limited (“LIIPL”). The instructions for e-voting are annexed to 
this Notice. 
 
4.Voting rights of the members shall be in proportion to the shares held by them in the paid-
up equity share capital of the Company as on the Cut-off date. Only those members whose 
names appear in the Register of Members of the Company or in the Register of Beneficial 
Owners maintained by the Depositories as on the Cut-off date will be entitled to cast their 
votes by remote e-Voting. 
 

http://www.suratwwala.co.in/
http://www.evoting.nsdl.com/
https://instavote.linkintime.co.in/


 

 

  
 

5.The remote e-Voting period commences at 9:00 A.M. (IST) on Wednesday, 21st February, 
2024 and will conclude at 5:00 P.M. (IST) on Thursday, 21st March, 2024 (“remote e-Voting 
period”), thereafter remote e-Voting module will be disabled, and e-Voting shall not be 
allowed beyond the said time. During this remote e-Voting period, members of the 
Company holding shares either in physical form or in dematerialized form, as on the Cut-
off date may cast their vote electronically. Once a member cast their vote on the resolution, 
they will not be allowed to change it subsequently. 
 
6.Members who have not registered/ updated their e-mail address with the Company or 
Depository Participant(s), may complete the e-mail registration process as under: 
 
a)Members holding shares in physical form and whose KYC details including e-mail 
address are not registered/ updated with the Company, may register/update their KYC 
details including e-mail address by submitting duly filled and signed request letter along 
with self-attested copy of the PAN Card linked with Aadhaar; and self-attested copy of any 
document (such as Aadhaar Card, Driving License, Election Identity Card, Passport etc.) in 
support of the address of the member and such other documents by e-mail at 
cs@suratwwala.co.in followed by mandatorily sending the physical copy of the same 
through post at the Registered Office of the Company; and 
 
b) Members holding shares in demat form can update their e-mail address with their 
Depository Participant(s). 
 
7.The draft copy of the altered Memorandum of Association of the Company and other 
documents will be available for inspection without any fee by the members at the Registered 
Office of the Company between 10:00 a.m. to 1:00 p.m on any working day, excluding 
Saturday, up to the closure of remote e-Voting period i.e., Thursday, March 21, 2024, being 
the last day of e-voting. 
 
8.Mr. Shridhar Phadke (Membership No. 7867 and CP No. 18622) of SVP & ASSOCIATES, 
Company Secretaries, Pune has been appointed as the Scrutinizer to scrutinize the remote 
e-Voting process and to ensure that votes are cast through the remote e-Voting module in a 
fair and transparent manner. 
 
9.The Scrutinizer shall, immediately after the conclusion of voting through remote e-Voting, 
unblock the votes cast through remote e-Voting and make a Scrutinizer’s Report of the total 
votes cast in favor and against, if any, and submit his report to the Chairman of the 
Company or any person authorised by him, on or before Monday, March 25, 2024. The 
declared Results along with the Scrutinizer’s Report will be submitted to BSE Limited 
(“BSE”) and National Stock Exchange of India Limited (“NSE”); displayed on the Notice 
Board of the Company at its Registered Office; and will be available on the Company’s 
website at www.suratwwala.co.in. and the LIIPL, the agency engaged by the Company for 

mailto:cs@suratwwala.co.in
http://www.suratwwala.co.in./


 

 

  
 

providing the facility of Remote e-voting to the Members of the Company at 
https://instavote.linkintime.co.in. 
 
 
10.Resolutions passed by the members through Postal Ballot are deemed to have been 
passed as if the same were passed at a general meeting of the members convened in that 
regard on the last date specified for remote e-Voting period i.e., Thursday, March 21, 2024. 
 
11.For members who hold shares in physical form, the Securities and Exchange Board of 
India (“SEBI”), vide its Master Circular SEBI/HO/MIRSD/POD-1/P/CIR/2023/70 dated 
17th May 2023 read with SEBI Circular SEBI/HO/MIRSD/POD-1/P/CIR/2023/158 dated 
26th September 2023, has mandated furnishing of PAN linked with Aadhaar, KYC details 
(i.e., postal address with PIN code, e-mail address, mobile number, bank account details, 
etc.) and nomination by holders of securities. In case any of the aforesaid documents/ 
details are not available by 31st December 2023 in the record of the Company/ Registrar 
and Share Transfer Agent (“RTA”), our RTA will be required to freeze such members’ 
folio(s) impending submission. In view of the above, new share certificate(s) to be issued by 
the Company shall not be dispatched to those members holding shares in physical form 
until their KYC is completed. For members who hold shares in demat form, they should 
keep their bank details, e-mail address, postal address and contact number updated in their 
demat account(s) maintained with Depository Participant(s). 
 
Further, SEBI has mandated that securities of listed companies can be transferred only in 
dematerialize form. To avail various benefits of dematerialization, members are advised to 
dematerialize shares held by them in physical form, for ease in portfolio management. 
 
Members may refer to SEBI Master Circular, relevant Investor Service Request Forms and 
contact details for sending requisite forms/ documents, available on the website of the 
Company at www.suratwwala.co.in 
 
Members may note that any time before the Record Date, should the competent regulatory 
authority(ies) issue any circular, amendment, or notification permitting the issue of 
securities only in demat form, the Company will accordingly, at its sole discretion, issue 
equity shares in demat form only, upon sub-division/ split. 
 
SEBI vide its Master Circular SEBI/HO/OIAE/OIAE_IAD-1/P/CIR/2023/145 dated 
August 11, 2023, has introduced Online Dispute Resolution (ODR), which is in addition to 
the existing SCORES platform which can be utilized by the investors and the Company for 
dispute resolution. Please note that the investors can initiate dispute resolution through the 
ODR portal only after exhausting the option to resolve dispute with the Company and on 
the SCORES platform. 

http://www.suratwwala.co.in/


 

 

  
 

Remote e-Voting Instructions for shareholders: 

As per the SEBI circular dated December 9, 2020, individual shareholders holding securities 

in demat mode can register directly with the depository or will have the option of accessing 

various ESP portals directly from their demat accounts. 

 

Login method for Individual shareholders holding securities in demat mode is given 

below: 

 

Individual Shareholders holding securities in demat mode with NSDL: 

METHOD 1 - If registered with NSDL IDeAS facility  

Users who have registered for NSDL IDeAS facility:  

a) Visit URL: https://eservices.nsdl.com and click on “Beneficial Owner” icon under 

“Login”.  

b) Enter user id and password. Post successful authentication, click on “Access to e-

voting”.  

c) Click on “LINKINTIME” or “evoting link displayed alongside Company’s Name” 

and you will be redirected to Link Intime InstaVote website for casting the vote 

during the remote e-voting period.  

 

OR  

 

User not registered for IDeAS facility:  

a) To register, visit URL: https://eservices.nsdl.com and select  “Register Online for 

IDeAS Portal” or click on 

https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp “ 

b) Proceed with updating the required fields.  

c) Post registration, user will be provided with Login ID and password.  

d) After successful login, click on “Access to e-voting”.  

e) Click on “LINKINTIME” or “evoting link displayed alongside Company’s Name” 

and you will be redirected to Link Intime InstaVote website for casting the vote 

during the remote e-voting period.  

  

METHOD 2 - By directly visiting the e-voting website of NSDL:  

  

a) Visit URL: https://www.evoting.nsdl.com/   

b) Click on the “Login” tab available under ‘Shareholder/Member’ section.  

https://eservices.nsdl.com/
https://eservices.nsdl.com/
https://eservices.nsdl.com/
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp/
https://www.evoting.nsdl.com/
https://www.evoting.nsdl.com/


 

 

  
 

c) Enter User ID (i.e., your sixteen-digit demat account number held with NSDL), 

Password/OTP and a Verification Code as shown on the screen.  

d) Post successful authentication, you will be re-directed to NSDL depository website 

wherein you can see “Access to e-voting”.  

e) Click on “LINKINTIME” or “evoting link displayed alongside Company’s Name” 

and you will be redirected to Link Intime InstaVote website for casting the vote 

during the remote e-voting period.  

 

 

Individual Shareholders holding securities in demat mode with CDSL: 

METHOD 1 – From Easi/Easiest  

Users who have registered/ opted for Easi/Easiest   

a) Visit URL: https://web.cdslindia.com/myeasinew/home/login or 

www.cdslindia.com.  

b) Click on New System Myeasi  

c) Login with user id and password  

d) After successful login, user will be able to see e-voting menu. The menu will have 

links of e-voting service providers i.e., LINKINTIME, for voting during the remote 

e-voting period.  

e) Click on “LINKINTIME” or “evoting link displayed alongside Company’s Name” 

and you will be redirected to Link Intime InstaVote website for casting the vote 

during the remote e-voting period. 

 

OR 

Users not registered for Easi/Easiest  

a) To register, visit URL: 

https://web.cdslindia.com/myeasinew/Registration/EasiRegistration   

b) Proceed with updating the required fields.  

c) Post registration, user will be provided Login ID and password.  

d) After successful login, user able to see e-voting menu.  

e) Click on “LINKINTIME” or “evoting link displayed alongside 

Company’s Name” and you will be redirected to Link Intime 

InstaVote website for casting the vote during the remote e-voting 

period.  

  

METHOD 2 - By directly visiting the e-voting website of CDSL. 

https://web.cdslindia.com/myeasinew/home/login
http://www.cdslindia.com/
http://www.cdslindia.com/
https://web.cdslindia.com/myeasinew/Registration/EasiRegistration


 

 

  
 

a) Visit URL: https://www.cdslindia.com/  

b) Go to e-voting tab.  

c) Enter Demat Account Number (BO ID) and PAN No. and click on 

“Submit”. 

d) System will authenticate the user by sending OTP on registered Mobile and Email 

as recorded in Demat Account  

e) After successful authentication, click on “LINKINTIME” or “evoting link displayed 

alongside Company’s Name” and you will be redirected to Link Intime InstaVote 

website for casting the vote during the remote e-voting period.  

 
 

Individual Shareholders holding securities in demat mode with Depository Participant: 

Individual shareholders can also login using the login credentials of your demat account 
through your depository participant registered with NSDL/CDSL for e-voting facility.  

a) Login to DP website 
b) After Successful login, members shall navigate through “e-voting” tab under Stocks 

option.   
c) Click on e-voting option, members will be redirected to NSDL/CDSL Depository site 

after successful authentication, wherein you can see e-voting menu. 
d) After successful authentication, click on “LINKINTIME” or “evoting link displayed 

alongside Company’s Name” and you will be redirected to Link Intime InstaVote 
website for casting the vote during the remote e-voting period.  

 
 
Login method for Individual shareholders holding securities in physical form/ Non-

Individual Shareholders holding securities in demat mode is given below: 

 

Individual Shareholders of the company, holding shares in physical form / Non-Individual 

Shareholders holding securities in demat mode as on the cut-off date for e-voting may 

register for e-Voting facility of Link Intime as under: 

 

1. Visit URL: https://instavote.linkintime.co.in  
 
2. Click on “Sign Up” under ‘SHARE HOLDER’ tab and register with your following 

details: -  
 
A. User ID:  
Shareholders holding shares in physical form shall provide Event No + Folio 
Number registered with the Company. Shareholders holding shares in NSDL 

http://www.cdslindia.com/
http://www.cdslindia.com/
https://instavote.linkintime.co.in/


 

 

  
 

demat account shall provide 8 Character DP ID followed by 8 Digit Client 
ID; Shareholders holding shares in CDSL demat account shall provide 16 Digit 
Beneficiary ID.  
B. PAN: Enter your 10-digit Permanent Account Number (PAN) (Shareholders who 
have not updated their PAN with the Depository Participant (DP)/ Company shall 
use the sequence number provided to you, if applicable.  
C. DOB/DOI: Enter the Date of Birth (DOB) / Date of Incorporation (DOI) (As 
recorded with your DP / Company - in DD/MM/YYYY format)  
D. Bank Account Number: Enter your Bank Account Number (last four digits), as 
recorded with your DP/Company.  
 
*Shareholders holding shares in physical form but have not recorded ‘C’ and ‘D’, shall 
provide their Folio number in ‘D’ above 
*Shareholders holding shares in NSDL form, shall provide ‘D’ above 
 

 
▶ Set the password of your choice (The password should contain minimum 8 
characters, at least one special Character (@!#$&*), at least one numeral, at least one 
alphabet and at least one capital letter).  
▶ Click “confirm” (Your password is now generated).  

 

3. Click on ‘Login’ under ‘SHARE HOLDER’ tab.  

4. Enter your User ID, Password and Image Verification (CAPTCHA) Code and click 
on ‘Submit’.  

 

Cast your vote electronically: 

 

1. After successful login, you will be able to see the notification for e-voting. Select 
‘View’ icon.  

2. E-voting page will appear.  

3. Refer the Resolution description and cast your vote by selecting your desired option 
‘Favour / Against’ (If you wish to view the entire Resolution details, click on the 
‘View Resolution’ file link).  

4. After selecting the desired option i.e. Favour / Against, click on ‘Submit’. A 
confirmation box will be displayed. If you wish to confirm your vote, click on ‘Yes’, 

else to change your vote, click on ‘No’ and accordingly modify your vote.  
 

Guidelines for Institutional shareholders (“Corporate Body/ Custodian/Mutual Fund”): 

STEP 1 – Registration 

a) Visit URL: https://instavote.linkintime.co.in   

b) Click on Sign up under “Corporate Body/ Custodian/Mutual Fund”  

https://instavote.linkintime.co.in/
https://instavote.linkintime.co.in/


 

 

  
 

c) Fill up your entity details and submit the form.  

d) A declaration form and organization ID is generated and sent to the Primary 

contact person email ID (which is filled at the time of sign up at Sr.No. 2 above). 

The said form is to be signed by the Authorised Signatory, Director, Company 

Secretary of the entity & stamped and sent to insta.vote@linkintime.co.in.   

e) Thereafter, Login credentials (User ID; Organisation ID; Password) will be sent to 

Primary contact person’s email ID.  

f) While first login, entity will be directed to change the password and login process 

is completed.  

 

STEP 2 –Investor Mapping  

a) Visit URL: https://instavote.linkintime.co.in and login with credentials as 

received in Step 1 above.  

b) Click on “Investor Mapping” tab under the Menu Section  

c) Map the Investor with the following details:  

a. ‘Investor ID’ -  

i. Members holding shares in NSDL demat account shall provide 8 Character 

DP ID followed by 8 Digit Client ID i.e., IN00000012345678  

ii. Members holding shares in CDSL demat account shall provide 16 Digit 

Beneficiary ID.  

b. ‘Investor’s Name - Enter full name of the entity.  

c. ‘Investor PAN’ - Enter your 10-digit PAN issued by Income Tax Department.  

d. ‘Power of Attorney’ - Attach Board resolution or Power of Attorney. File 

Name for the Board resolution/Power of Attorney shall be – DP ID and Client 

ID. Further, Custodians and Mutual Funds shall also upload specimen 

signature card.  

d) Click on Submit button and investor will be mapped now.  

e) The same can be viewed under the “Report Section”.   

  

STEP 3 – Voting through remote e-voting.   

 

The corporate shareholder can vote by two methods, once remote e-voting is activated:  

METHOD 1 - VOTES ENTRY  

a) Visit URL: https://instavote.linkintime.co.in and login with credentials as 

received in Step 1 above.  

b) Click on ‘Votes Entry’ tab under the Menu section.  

https://instavote.linkintime.co.in/
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https://instavote.linkintime.co.in/
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c) Enter Event No. for which you want to cast vote. Event No. will be available on 

the home page of Instavote before the start of remote evoting.   

d) Enter ‘16-digit Demat Account No.’ for which you want to cast vote.  

e) Refer the Resolution description and cast your vote by selecting your desired 

option 'Favour / Against' (If you wish to view the entire Resolution details, click 

on the 'View Resolution' file link).  

f) After selecting the desired option i.e., Favour / Against, click on 'Submit'.   

g) A confirmation box will be displayed. If you wish to confirm your vote, click on 

'Yes', else to change your vote, click on 'No' and accordingly modify your vote. 

(Once you cast your vote on the resolution, you will not be allowed to modify 

or change it subsequently).  

  

OR  

VOTES UPLOAD:  

a) Visit URL: https://instavote.linkintime.co.in and login with credentials as 

received in Step 1 above.  

b) You will be able to see the notification for e-voting in inbox.   

c) Select 'View' icon for 'Company’s Name / Event number '. E-voting page will 

appear.  

d) Download sample vote file from ‘Download Sample Vote File’ option.  

e) Cast your vote by selecting your desired option 'Favour / Against' in excel and 

upload the same under ‘Upload Vote File’ option.  

f) Click on ‘Submit’. ‘Data uploaded successfully’ message will be displayed. (Once 

you cast your vote on the resolution, you will not be allowed to modify or change it 

subsequently).  

 

 

Helpdesk: 

Helpdesk for Individual shareholders holding securities in physical form/ Non-

Individual Shareholders holding securities in demat mode: 

 

Shareholders facing any technical issue in login may contact Link Intime INSTAVOTE 

helpdesk by sending a request at enotices@linkintime.co.in or contact on: - Tel: 022 – 4918 

6000. 
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Helpdesk for Individual Shareholders holding securities in demat mode: 

Individual Shareholders holding securities in demat mode may contact the respective 

helpdesk for any technical issues related to login through Depository i.e., NSDL and CDSL. 

 

Login type  Helpdesk details  

Individual 

Shareholders 

holding securities in 

demat mode with 

NSDL  

Members facing any technical issue in login can contact 

NSDL helpdesk by sending a request at  

evoting@nsdl.co.in or call at : 022 - 4886 7000 and 022 - 2499 

7000 

Individual 

Shareholders 

holding securities in 

demat mode with 

CDSL  

Members facing any technical issue in login can contact 

CDSL helpdesk by sending a request at 

helpdesk.evoting@cdslindia.com or contact at toll free no. 

1800 22 55 33  

 

Forgot Password: 

Individual shareholders holding securities in physical form has forgotten the 

password:  

If an Individual shareholders holding securities in physical form has forgotten the USER ID 

[Login ID] or Password or both then the shareholder can use the “Forgot Password” option 

available on the e-Voting website of Link Intime: https://instavote.linkintime.co.in 

 

o Click on ‘Login’ under ‘SHARE HOLDER’ tab and further Click ‘forgot password?’  
o Enter User ID, select Mode and Enter Image Verification code (CAPTCHA). Click on 

“SUBMIT”. 
In case shareholders is having valid email address, Password will be sent to his / her registered e-mail 

address. Shareholders can set the password of his/her choice by providing the information about the 

particulars of the Security Question and Answer, PAN, DOB/DOI, Bank Account Number (last 

four digits) etc. as mentioned above. The password should contain a minimum of 8 characters, at least 

one special character (@!#$&*), at least one numeral, at least one alphabet and at least one capital 

letter.  
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User ID for Shareholders holding shares in Physical Form (i.e. Share Certificate): Your User 

ID is Event No + Folio Number registered with the Company 

User ID for Shareholders holding shares in NSDL demat account is 8 Character DP ID 

followed by 8 Digit Client ID 

User ID for Shareholders holding shares in CDSL demat account is 16 Digit Beneficiary ID. 

 

Institutional shareholders (“Corporate Body/ Custodian/Mutual Fund”) has forgotten 

the password: 

If a Non-Individual Shareholders holding securities in demat mode has forgotten the USER 

ID [Login ID] or Password or both then the shareholder can use the “Forgot Password” 

option available on the e-Voting website of Link Intime: https://instavote.linkintime.co.in 

 

o Click on ‘Login’ under ‘Corporate Body/ Custodian/Mutual Fund’ tab and further 
Click ‘forgot password?’  

o Enter User ID, Organization ID and Enter Image Verification code (CAPTCHA). 
Click on “SUBMIT”. 

 

In case shareholders is having valid email address, Password will be sent to his / her registered e-

mail address. Shareholders can set the password of his/her choice by providing the information 

about the particulars of the Security Question and Answer, PAN, DOB/DOI, Bank Account 

Number (last four digits) etc. as mentioned above. The password should contain a minimum of 8 

characters, at least one special character (@!#$&*), at least one numeral, at least one alphabet and 

at least one capital letter. 

Individual Shareholders holding securities in demat mode with NSDL/ CDSL has 

forgotten the password:  

Shareholders who are unable to retrieve User ID/ Password are advised to use Forget User 
ID and Forget Password option available at abovementioned depository/ depository 
participants website. 
 
➢ It is strongly recommended not to share your password with any other person and take 

utmost care to keep your password confidential.  
➢ For shareholders/ members holding shares in physical form, the details can be used only 

for voting on the resolutions contained in this Notice. 
➢ During the voting period, shareholders/ members can login any number of time till they 

have voted on the resolution(s) for a particular “Event”. 
 
InstaVote Support Desk 

Link Intime India Private Limited 

https://instavote.linkintime.co.in/


 

 

  
 

 
EXPLANATORY STATEMENT PURSUANT TO SECTION 102 OF THE COMPANIES 
ACT, 2013 
 
Item No. 1 & 2: 
 
The Board of Directors (the ‘Board’) at their meeting held on November 7, 2023 considered 
the proposal for Stock Split/Sub-division of existing equity shares of the Company and then 
accordingly approved and recommended for the members’ approval.  
 
The existing Authorised Share Capital would be sufficient to consider the said proposed 
Stock Split/Sub-division. But considering the future business plans post migration of the 
Company to the Main Board of BSE Limited and The National Stock Exchange of India 
Limited, it is advisable to create the adequate headroom by way of Increase in the 
Authorised Share Capital of the Company, therefore, the Authorised Share Capital of the 
Company needs to be increased from existing Rs. 18,00,00,000/- (Rupees Eighteen Crores 
Only) divided into 1,80,00,000 (One Crore Eighty Lacs) Equity shares of Rs. 10/- (Rupees 
Ten Only) each to Rs. 25,00,00,000/- (Rupees Twenty Five Crores Only) divided into 
2,50,00,000 (Two Crores Fifty Lacs) Equity shares of Rs. 10/- (Rupees Ten Only) each, by 
creation of additional Rs. 7,00,00,000/- (Rupees Seven Crores only) divided into 70,00,000 
(Seventy Lacs) Equity Shares of Rs. 10/- (Rupees Ten only) each ranking pari passu with 
the existing equity shares in all respects. 
 
Consequently, the Capital Clause V of the Memorandum of Association of the Company 
requires to be altered which requires members approval.  
 
Therefore, approval of the Members of the Company is being sought by way of special 
resolution for alteration of the Capital Clause of the Memorandum of Association of the 
Company. 
 
The draft amended copy of the Memorandum of Association of the Company is available 
for inspection at the Registered Office of the Company between 10:00 a.m. to 1:00 p.m. on 
any working day, excluding Saturday, up to the closure of remote e-Voting period i.e., 
Thursday, March 21, 2024, being the last day of e-voting. 
 
The Board commends the Ordinary and/or Special Resolution set out at Item No. 1 and 2 
of the Notice for the approval of the Members. 
 
None of the Directors and Key Managerial Personnel of the Company, or their relatives, are 
concerned or interested in the above said resolution, except to the extent of their 
shareholding.  
 
 



 

 

  
 

 
Item No. 3: 
 
 
As per the approval of the Board of Directors at its Meeting held on 7th November, 2023 and 
in furtherance to the earlier resolutions as captured in the said notice being passed by the 
members and subsequent to that & subject to the approval of members of the Company and 
statutory authority(ies), if any, the sub-division/ split of equity shares of the Company, 
such that 1 (one) equity share having face value of Rs. 10/- (Rupees ten only) each, fully 
paid-up, be sub-divided into 10 (ten) equity shares having face value of Re. 1/- (Rupee one 
only) each, fully paid- up, ranking pari-passu in all respects with effect from such date as 
may be fixed for this purpose by the Board (“Record Date”). 

 
 
In the opinion of the Board of Directors, the proposed sub-division/ spilt will make the 
equity shares of the Company more affordable & will enhance the liquidity in the 
Company’s equity shares and is expected to encourage participation of investors at large 
and therefore it is in the best interest of the investors and the Company. The Board of 
Directors, therefore, recommends an Ordinary Resolution as set out in the accompanying 
Notice for the approval of the members of the Company in accordance with the provisions 
of Section 61 and other applicable provisions of the Companies Act, 2013 and Securities and 
Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations, 
2015. 

 
The sub-division/ split of equity shares of the Company as aforesaid will require alteration 
to the existing Capital Clause i.e., Clause V of the Memorandum of Association of the 
Company. There will not be any change in the amount of authorised, subscribed, issued 
and paid-up share capital of the Company on account of sub-division/split of the equity 
shares. Further, such sub-division/ split shall not be construed as reduction in share capital 
of the Company, in accordance with the applicable provisions of the Companies Act, 2013. 
 
The draft amended copy of the Memorandum of Association of the Company is available 
for inspection at the Registered Office of the Company between 10:00 a.m. to 1:00 p.m. on 
any working day, excluding Saturday, up to the closure of remote e-Voting period i.e., 
Thursday, March 21, 2024, being the last day of e-voting. 
 
The Board commends a Special Resolution set out at Item No. 3 of the Notice for the 
approval of the Members. 

 
 
 
 



 

 

  
 

 
 
None of the Directors and Key Managerial Personnel of the Company and their relatives 
are, in any way, concerned with or interested, financially or otherwise in the proposed 
resolution as set out in the accompanying Notice except to the extent of their shareholding 
in the Company, if any. 
 
 
 
Registered office address:                    
S. NO. 4/38, SUMANGAL, 
FIRST FLOOR, SAHAKAR 
COLONY, BEHIND SBI, OFF 
KARVE ROAD, ERANDWANE, 
PUNE 411004 
CIN: L45200PN2008PLC131361 
Website: www.suratwwala.co.in    
 
DATE: 13.02.2024 
PLACE: PUNE                  

BY THE ORDER OF BOARD OF DIRECTORS  
SURATWWALA BUSINESS GROUP LIMITED 

Sd/- 
________________________ 

PRATHAMA GANDHI 
COMPANY SECRETARY AND COMPLIANCE OFFICER 

MEMBERSHIP NO. A46385 
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